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APRLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

e RECORDS MANAGEMENT DAVISION

- g e -

DEPARTMENT OF ARCHIVES AND HISTORY

=

INSTRUCTIONS See Publidation No. 78—‘!M 1 for instructions on completing thns form Forward signed orlgmal to
Department of Archives and History, Records Management Division, 330 Capltol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section, A
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The Air Quality Evaluation Section is responsible for preservation,
protection, and improvement of air quality and to conduct a stateW1de

monitoring program so as to safeguard the public health, safety and
welfare.
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7. Record Saries Description Tvis file contains the followmg documants finclude form numbers and titles, if any):
Attach samples of the file. .

Documents relating to: Ambient Air Monlxpfing Qualify Assurance Statewide

included are:  Cchrrespondence and quality assurance audits information

One to six months old e Seven to twelve months old .. . ..; Thirteen to twentv -four months old
twenty- -five months and older_:
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. fga AGENCY USE 1. Agency Address " . Foa‘nggg_rgpi yANAGEMEriL USE -__
Apolication Date GA. Dept. o legtural Re503rces Applicztion Numbar
| Environmenta rotection Division '
4/21/81 - 4 Air Quality Evaluation Section __,,,i_,e "f.'_,wh, \5
Appllcﬂion Number 4279 Memorial DriVe Suite D. Dtj! Recaived Date Compretad
o | Decatur, Georgia 30‘032 - PR 3 501981 | MAY 121981
2. Parson to Contact | Working Titls " “Telephons Numbar |
Elon Dodgen ' Pr1nc1pa1 Secretary 404/6564997
3 Ac:‘;(;n‘ hé&uened B R _—TELTI T ‘ e . T ST T S Tt G0 LT TR g TR e
a. XX Estaousn Retention Schedugq record will continue to accumu!ate
b. [J Dispose of prasent accumuliation: no further sccumulation anticipated. ‘ .
¢. _J Amend Application NO. we ... ome.._ .. Check One; [J Change; () Supercede; OO Void =~~~ |
4. Dates of Series 1 5. Records Serias Title (followed by title used in office; if different)
Earliest Latest ' B
i Inf ation Files (Ambient - AQES
‘1912 , |Present Quality Asifi?nce nformat ﬁHWWWEﬁﬁ on QES) _
6. Division and Office Function _  What is the function of the Division and the Office in whcch this record I serias is created?
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* File is arranged: 1, x F ‘ : - \- m
y Region by site - . Y _L CN® <
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8. Monthiy Reference Rats How often are records referred to which are '
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9. Annual Rate of Accumylation of Ramrd, T T T T T T e T T T e T
I Letter-size drawers —; Legal-size drawers - e Shelves . Other (apscify) — —
AP 50-’77 mﬁw. 6 T - &(Owl_’ e T T e




- Sl e A e S T L e e 2 R e e anes e e+ e om s Eoami g o b an
YES D\IO 10 Quemonnam - (Piace an_ X" 1n the proper column) R R S S . T ﬁ-fj e
X a. Is this the official copy of the secies? - o L D -
- Moot where igit? S S S ~
X b. Does the series contain confidential mformat;on requiring security handlmg? if yes, cite law or regulaq_‘on. o
X_| " c._Is this a vital record T i'.’f:_“_'j
X1 4 Does this series have hlstonca| or long term research value? I e
X e. When ona or two documents in the f:le make it necessary to keep the entire file for a leng penod could thesa
-.documents be schedyled separately? _ SO S
i X ] _{. 15 the information contained in this. series ever published?_(f ves.amtach comv, _ . .. .
é j( - . Is fhe information contained in this series ever analyzed and/or recorded in a summarized report?
ﬁmj,,_UJ&LjnmmJnmL_r~nmw-“~,_,m,“m”,MMMMWH“”ﬁm,H_“,r,hm_mw-uw,n-. R
X h. Is thers a duplication of this series in y0ur oftice, or in another office or agency?
‘i yes, where? —_— e e e e e
X 1 i lsthis series for a major portion of it reqularly miceafilmed? . T
|1 X _| i, Does the record seriex resutt in a computer printout? ___

11, Retention Requirements The following requires the series to be kept 7
a, State Law __*t__ﬁ,w,fm__vean. d. Audit period ‘ e m = e Y @@TS,
b. Statute of limitation — e o Y @AT'S, ‘e, Administrative need m__,_‘.ns_m___.vears.
¢. Federal law ——P ... Years. f. Federal retention instructions . . _ _years.

Il

.. Attach copy or excerpt of laws or regulations. Explain administrative need.

. Federal regulations requ1res retention for three (3) years. The five (5)
years administrative need is based on reference requirements. :
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12 Anurovbd Duposltnon Imtructlom This agency recommends that the file series be cut off at thé end of each:
SR . * XX Calendar Yesr; O Fiscal vesr; O Other

e .,_m”,._mtnen,

ﬂ Hold in the current files sres _._._..___ monthis) 2. ... year(s); then
O Transfer to iocal holding area, hold ... __year(s}: then
v ¢ Transfer to State Records Center: hold s _.year(s); then
X Destroy.
O Transfer to State Archives for permanent retention,
O Other (Specify) :

Thes_alinrtn::ctiom apply to all prior and future accumulations of the series.

bl M -

[Age M/Desisn-- Asgrature) T " Date” | Racords Management Ofticer(Sigarurel | . .~ Date
’—Z

Stats Reb&fds Committes

Recommendations in para- . SR B «
graph 12 are approved. State Audator/Des;gn«
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(1f disspproved, attach letter ‘O
of explanation.) Secretaa%m/oestgnee
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Attorney Gemral/t}eslgnee




